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Bhopsl, the 20th Faly 2008
No. 2%-F. 1-30-05-XVHES —in exercise of the powers confirred by Section 433 of e Madhya Pradesh
Municipal Corporation Act, 1956 (No. 23 of 1955} and Section 355 ond 336 of ihe *laddhya Pradesh Mupicipalities
Act. 1961 (No. 37 of 1961, the Siate Civermnent heveby monkes the follewing rules 1elatlug o procedurs tor ihe
conduct of Misiness of the Mimpipal Corporntiong unid Municipaltics, maeme] y—
ROLES i

L Shurt Tl and Commiencoment—( 1} Thess niles may be cilled the Madhys Prodesh Murricipalities
\Proceduse for conduct of Business) Rules, 205,

() They shall some inio farce in ibe Municipal Corparations aml Municipal Councils In the Stare with cffa
fromm the: date of their publicaion in the “Madiva Prodesh Oagee™

Provided that the Stata Governmen: may by publication of noffication in the Guears s thay repnrd make
these miles applicable for the Nagar Pachuvats in the Stie alsa.

2. Defnitinmg -——in thvese ralon. umniessy the cnpext s rwise rLlp;lui;..-_;.;_—.-

itk “Aet” menns the Madhye Prajesh Munbcipsl Corparation Ad, 1654 {No. 23 of |958) for the Madhvo
Prodech Municipaliies Act, (961 §M00 3Tal 1901, a5 the s miay be:

(b "Chief Exvecutive Officer™ b redaginm &0 Wumecipat Corparation maans the Chmmissic ner-and [ reletion
to Misnicipalliv/Magar Panchayar, the Chief Murnicipal (e

feb “Comnelllnr™ meary the Mapor and Counzillons elected imnider tha Madhsa Pragesh Municipal Chrpogitisn
At 1936 and the President and Councllins elected under the Miudhva Pradesh Mumicipnlities. Ao,
1961,

() “Form™ mcans the firms ippenged in these rley:

teh "Mayor” means the Mayor elected under chiuse {4} of sub-section (1) of Section U of the Municipal
Corporation Act. 1936 {No, 23 of 1956);

() “Municipatity” means the Municipul Comporation consfituged unider the Madhya Prodesh Mumacpal
Corpocation Act, 1936 {No 23 of 1956) or Municipal Council or Nagar Parchavait conssitued under
the Madbyi Pradesh Municipilities Act, 1961 (No. 37 of 1961,

12} “President” in relition to Mungipal Cosparstion means the Mlavor and in selation 1o Munigipalitics and
Nogar Penchayits the President;

Y “Presiding Officer™ means the person presiding aver the meering;
{1} "Secretary™ migans (he - (Hicer appoimted s Secretary by the Chisf Executjve Officer,
3. Agenda. —{1) The Azemla i be ancluded in the notice far meeting of the Municipality shall be 45 undes—
{a} Confirmation of the minutes of previous mesting, if the same was qof eonfirmed in thal mesting:
(h) Questions asked by the Comncillars and theis resly:

() Information regarding pOrtne comespondence:
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{d) Remuning azenda of business which could wot be transacted in the previnus meeling:

(e) Suppestions and proposals submitied by the committess or the Chiel Executive Officer

() Propesals submitted by the Councillors for asking the statement on the maters of public impoianee:
Provided that no business other than that specified i the notice shall be trunsacted st 8 special mieeting:

Provided further that the proposal of asking for the statement on the matters of public importance sholl be
piaced in \he peneral meating only.

4, Order of items in the Agenda,—The nrder of e in the agends shall be as per rule 3. However, the arder
may be changed with the special permission of rhe Municipslity.

A Intimntion of the meeting.—The Secretary shall send the Notice af the meeling to every Councillor specifying
the date, time and place thereof and the agenda of business to be transacied there at before seven clear days of an
oedinary meeiing and three clear days of 4 special meeting. A copy of such notice shall also bo displayed af the notice
hoared of the office. The notice of mesting shall be sent in foom A’

6. Right of the Councillars to inspect the Documcnts relating to the ftems of Agenda.—All the documents
relatfing 1o matter meleded in the agenda shall be kept ready by the Chief Executive Officer for inspeciion of the
Councillors before two clear days of an ordinary mecting and one clear day of a special meeting and any Councillor
may ingpect the same during the working hours before the Gificer appointed by the Chiel Exccutive Cfficer.

7. Attendoance Reghster—An attendance register shall be kept in Form B for the purpose of meeting of the
Municipality, The nanse of MayorPresident and all the Councilloes atending he meelings shall be entered in the register.
This register shall b ket on @ table in the reesing Hall betore the commencement of the meeting and the Mayar
President and every Cosneillor shall pur lis signaturs therein. The Presiding Officer shall put his signature in the register
ut the cnd of the meeting, If the meeting i sdjourned due 10 want of quorum or for any other resson, the Maoyon
President and Councillors shall again record their nome and put signatare in the register at the commencement of such
adpurmed meeting,

8. Minutes of Proceeding of the Meeting —The Minutes of proveedings of every mesting shall be recorded under
the instructicns of the Presiding Officer in Hindi in Deviagari Script in aceordance with the procedure prescribed in
the Act. The proceedings book shall be in Form "C7 appended to these mles

2, Confirmation of Minutes—Generally minutes of procecding: of meeting will be confirmed in the same
mesting. Howewer, if minuies conld not be confirmed in the same meeting, then it shall be compulsorily put for
conalirmation in the Bexl meeing,

10 Inspection and Conflrmation of Minutes.—The minutes which was nof confirmed, will be available for
mspection by Councillors during office hours two days before next meeting. 1f any Councillor has any objection on
umy part of it, then i will be pul in the mesting by Presiding Officer otherwise it will be deamad o huve hesn read
and the Presiding Officer shall put his signature a5 proof of confimasion, The Presiding Officer shall have power to
amnend clercal erors before sipnature.

L1 Corrections in the Minutes—IT uny Counciltor makes any ohjection on the minates that it is bot clear or
is ambiguonis, then the Presiding Officer, shall afier seeking opinion of Municipality, if necessary, ke approprinte
amendments in it and afier confirming the amended mimstes, he will put his signatere at the end.

2. Time of Meeting..—Every meeting will ordinarily be held during office hours and in Ry CICUMSNNGES o
meeting hall be arganised before 10 A M. and after 6 B M.

13. Business in the Meeting.—Every Coundillor, while discussing any proposals or any amendment or any
question shall address i Presiding Officer by rising from his sent. He will restrict his speech to the immediate question
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put for discussion in the meesting and will not make imefevant @ik and if the Presiding OfFicsr desives so, shall conclude
his speech. If any councillo discheys instrisctions of Presiding Officer and cavsss hindrance in the conduct of busines:
then, such councillor shall be liable for action under Section 19 of the Madhya Pradesh Municipal Corporatesn A,
1950 or Section 41 of e Madhya Pradesh Municipalites Act, 1961, as the case may be.

4. Language of Business,—The linguapge to be used in the meeting shall be Hindi,

15, Intervention by Presiding {(MTicer—The Presiding Officer shall have mght te intervens ot any point of
dizcussion or argument, While sddressing the meeting. ordinarily the Presiding Officer will not rise up from his seat
bt when he rses wp from his seaf, ol councillors will resume fheir seats,

[6 . Decision on question by majority of vofes.—All quesiions  brought befors any mesting of the
Municipality shall be decided by » majority of votes of the Councillors present, in accordance with the provisions
of the Act and all such issueg, for which there i3 nd provision mthese mles or in the Act or in any other nales
nade under the Act, shall be decided by majority of votes of the Councillors present.

L7, Asking Gor information by Cooncilbors— {11 Any Councillor may address gquestions to the Presiding
CTicer regarding the functicns and labilites of Mumicipality or mformation relating o functions of any commities
under the Act,

(2] Councillor seeking to address the question will submit the question in three copies duly signed or having
thumb impression ai least ten days before of o meeting to the Secretary, who will foreard it to the Chiel Executive
OHfecer for furthes sctaomn,

(1) Subject to sub-rule (5 of this mabe every Councillor shall be enditlad o an oral reply of guestions nsked
by him in the meeting of Municipality or al any subscquenl mestng;

Provided that if in the opinion of MayerPresident, it 1= more gppropoate o give wridten seply of 4 guestion
in place of oral reply, then such quesgion shall be replied in writing.

{4} Reply 10 every question shall be given by MavorPresident or any member of Mavor-in-Coeneil/Presiden-
in -Council sutharized by him:

Provided that with the permission of Presiding Officer, the Chiel Executive Officer miay reply the questions
of behalf of the Mayor/President 4r any member.

(5 Any question will be disallowesd, if it—

(a] does not directly congerm with the functions of Municipality;

(b} does not coneem with the poaers wf Munr_'lpil.ﬁ'.j.' ar any of iEE ormmmitias;

ic] relotes 1o ony question pending before any court of law ;

(d) relates w0 the character or comdust of any Cowncillor or any Officer or Servant of the Municipality, osher
than in his official v of public cupacity;

(e] is directly or indirectdy defamutory dt objectionable or which makes or inplies a charge aganst any individual
i class of sociely or is fmomical or frivolows in natare;

{0 invelves the communication of infoemation given to the MayorPresident or any Officer or Scrvant of the
Municipality in oo fidence,

1@l 1s too lengthy or have been answersd previously;

{h} relutes 10 disclosure of any confidential information provided o MayonPresident or Officer or Servant of
the Municipality;

(i) s of individual o natwre or relates o complaint of any Councillor, Officer or servang of the Municipality;

Provided that the Mavor/President may sllow any question in amended form;

Provided further that decision of the Mayor/President with regard to acceptance or Nor-acceptance of any
guestion shall be final
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1%, Procedure relating Lo guestions—

(1} No Councillor shall ask more than two questions in any general mesting.

(2} After scrutiny of questions fobe asked by thee Councillors Bespine i view of rule 17, the questions allowed
shall be included in aponda of the first meetng of the Municipality 1o be held after 10 doys of sumch
scratiny for reply

(3} The order of questions in the agerda will be deiermined by the Presiding Officer by bor:

Provided that a pericd of maxinum one howr shall be fixed for reply of questions i oany mesting and for the
questinns, which are ot replied with in this period, 8 wriiten naphy shall be kept available for informtion
i he affuse,

(4] The Chiel Executive Officer, with prior conssltation of the MayorPresident shall zend reply of the questions
allowed prior to ot least one day of the aforessid meeting. The Presiding Officer shall have right to sxtend
the time limil for answering the guestons,

{51 Any Coancilles secking mede clarifications may sk maxinom feo sepplementary guesiions,

{6 Mo diseyssean shall be allowed oo reply of any question or supplementary questions and no resslution skall
be recorded im this regord.

{T) Mo discusson shall be allewed for any question which has been disallowed,
{81 The S.mil'l:I.-l:r].' shall maintain defails of guesticns recsived in Form-ID¥ apoended 1o thess rules.

(20 10 i is Pound that amendoea noneply woany question s exsential, then amended reply may be subnited
b el et meeing:

Provided that no discussion shull be made in respect of the aniended 1eply.

i9. (Mher business in the Meeting.—Any proposal which relafes i or is ancillary 10 any matter included inthe

agenda may be submitted However, the same shall only be considered, if the consent of two third Cowrcilloss
present  has been obtajned,

Hy. Presiding Officer will decide who will speak.— 1) Iif more than ooe Councillers raizs their hands 1 addnesss
the meeting, then the Presiding Officer will decide that who will speak first and his decizion shall be final,

(23 The Coancillors. will pot talk wmongst themselves during the meeting.

21, Proposol fo be presented For Vobe.—When the Presiding Of¥icer 15 sat: ed that sufficient discussion s
tuken ploce on any proposal, then he shall immediately put the proposal for voling without any Further discussion or
amendment:

Provided that if any matter has been discussed for coe hoar then the Presiding Officer shall put the mosrer for

22, Staternent on subjects of Public importance relating o Municipad Alfaics.—

(1} Any Cooncillor may give proposal fo-thie Chicf Executive Officer seskang starement of MayoePresident
on o matier of urgen! public imporance felating to Munacipal affaus.

(2} Any such propossl shall be submited at least twa: days poioe 10 general mesting
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{3) The Prestding Offices may. afler consulting with the Mayor/President, fix the date for making statement

(4} Mot maore thin two proposals relating 1o statement shall be put in any meeting and in case more than two
proposals, are received, then preference will be given to those propasals, which are of greater importance
in the opiion of the Mayor/President

i3} Mo discussion on any statement shall be alfowed and no resolution shall be passed in this regard

Z3. Special method of taking vote. —Generally the viding shall tnke place by raising hands However in special
ciroumstances, the Presiding Officer may, at his own discretion, take vote throwph ballot paper and if majority desies
s, the vote shall be taken through ballor paper by sscret method anly.

<4 Method of Voting—The method of voting shall be in scoordance with he proceduee prescribed in the
Madhyi Pradesh Municipal Corporation Act, 1956 and the Madhya Pradesh Municipalitios Act. 1961

23. Alteration or Cancellation of Reselutbon.—Any resalution of Municigality shall not be aliered or cancellad
within three months of its pasing, but if a minimum two third of the total pumber of councillass are in favour of
reconsideration, then it mav be reconsidered an any Hme.

25 Result of Voting.—As soan a5 voting is over, Presidmg Offficer shall declare result immediately, which shull
be duly recorded in minwes book.

27, Presiding Officer to classify the group of ilems tn be prisented in the meeting.— When budger estimate,
proposal for reapporpriation of funds, Code of niles or Byelaws. list af land for ssle and purchaze, list of items for,
Write off, Tist of arrcars. acoounts or administrative report et of the Muanicipality are put for contideration before
any meeting, then the Presiding Officer may elassify the group of items in such manner, as i1 gppears o be convenient
1o him - and without any peopaser or supporter, sach classified group shall be continously proposed for approval. IT mo
chijection is raised by any counciflor, then the groop shall be deemed to have besn approved. However if any change
i5 proposed and supported, then it will be assumad that such change s proposed for consideration under the Acr and
the mles made there under, provided that—

() the Presiding Officer shall have power so put any pasticular items seperately before the meeting of to split
them of 1o renrrange the groups. The procedure 1o be Tollowed i such cases shall be such, as provided
itn tese rules,

{bi If on any preposal in the meeting being taken by the Presiding Officer, the councillors presant are of the
view that items or groups should not be considered seperately, den wivke subject will be considerad

oE O0E proqsal,

28. Councillor to inform the Presiding Officer before leaving the mecting.—A Councillor, who desires o
leave a meeting whils proceedings are going on, shall, imediately before leoving, make his mtention to the
Presiding Officer.

29, Admission of Public in meeting:—

{1} Any member of public, who intends admission in visitors gallany during any meeting of the Municipality,
shall under his own signanre, submit an application in the prescribed form atleast before two hours
of the meeting, to the officer authorised for this purpase.

(2] The Presiding Officer shall grunt permission on all sech applications, As per the said permission, sdmission
card shall be issued to the applicant under the signature of the Officer Authonised by the Presiding
Officer. Admission card shall bear name and sddress of the applicant with time and dale

(3] Mo person ather than the persons who have been granted permission, shall be admiteed in meeting hall during
the meetng,
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{4y Tl‘ll:];l-l:-'l"im halding the ndmission card shall sitin the prescribed place and maintin decency in his copduct
and obey the orders of the Presiding Officer immiediately.

(5} The Presiding Officer moy reserve the seats in the meeting hall or the visttors gallery for the correspondents
of the réss papers or fow the women, Thess persong also shall get admission an the meeting kall afer
abtaining admission card as per the peocedure prescribed.

(6} Mo person =zhall, in or cutside the mesting hall, meke poise or behave in a manmer which may create
disturbance during he meeiing. Any such persen creating disturbance may, under the ordess of the
Presiding Officer be removed from the mecting hall or out of the Municipal premeses.

0. E:Pul nil Eﬁl'ilg_—.-l” rules, arders o circnlars, mn'!apl:lru‘linﬂ tr these rules and in forve Tmmediately
hefore the commencement of these miles, are herely repealed in respect of maters coverad by these e

Provided thal anything done, or any action taken under the mfes, orders or circubirs so repealed, shall, unless
sech thing Or aclon if iscoazasienl with the provisions of hese rles, be desmed [0 have been dong or @ken undes
the cormeaponding provisons of these mles.

By arder amd m the name of the Governor of Madbya Pradesh,
RAGHUWVEER SHRIVASTAVA, Addl Secy.

FORM-A
(Yee rmle 5)
Motice of mecting
Office of the Municipal Corporation™unicipality/Mazar Panchayat . .. ... .. Distiet o .00 0
Tao,

L2141 ] 4 A NS
Councillor. Ward number . ... ..,
Lt i L =

It 5 hereby informed that the GeneralfSpecizl meeting of Municipal Comocation®unicipal Councili™Nagar
Panchayat hae been organised on .- - o fdaedat - o 0 A MR Moar - _ Apenda  of Biesiness of the
mesting is enclosed in Annexure ‘ :

Pleae pttend the mesting,
CommissioneriChief Municipal Officer
Seal

AMMEXURE
{See Form-d)

List of the subjects included for consideration in the meeting of Corporation/Couneil fixed on oo ooat .o
(Tiene)

. Nay Subgect

|
s
3.
4.
5
f
2. A short nede on the apendo items included o the meeting is enclasad.

Signatune
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FORM-E
[ New nple-7)
Altendance Register
Drate of meeting . .
3. Na, Mume of the Councillor Signature or Thumb Impression
(1 () {3}
l.
2
<R
4.
L
STERAEURE . . e ey SEODRERIE . .. 5w icared s ;
Dresigiation Prespling Officer ., ..., oo vnnnn
FORM-LC
{See mele-8)

Procesdings Book of Municipal Corporation™unicipal Councilagar Panchayat

Minutes Diated - o0 - _ 0 _ i SN
PR - o S (Ll Tl
I. MayorPresident Shri . . ocouw oo o o
PR Tl A T e e e A o R e FIU A i
A
4.
5§
i
Ty
8.
q.
11k
(Eister the Serial No. as por the mumber of Counsillors)
Dare of Meetng Time Preziding Officer
Apenda Short Reszalution In cose the decisicn i% nor
[tem descripinn passed pnanimous, the names of the of vating
P, of the proposal Coancillors, who vised
in favour of Aginsl did ot

(1

decisian the decizion VIHE
{2} {3 4 (5 [6)
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FORM- D
Register of Questions
(Fee rale-18]
Drate of meetmg ... .00
1
&. Moo of | Contents Of the Mame of | Whether allowed Eeply given If reply given,
fuestion quEsIng the Councillor of disallowes by whom given
who tabled the
_ QuesTion
(1 2 (3 {4 (5] {8)
A0 1T TR S A SOIPIEIE. - ooy ]
Cheef Executive Officen/Officer-in-Charge Presiding Officer,

TETE, W T FES A, SO T s SR e, W R T w2008,
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Hhopal, the 24tl September 2005

No. 27-P-1-37-05-X VII-3.—In exercise of “he powers tonferred by Section 433 of the Madhys Prodesh
Municipal Corporation Act, 1056 {No. 23 of 50} and Section 355 and 356 of the Madhya Pradesh Municipalities

Act, 1961 (No. 37 of 1961), the Suate Governmen herchy makes the following amendment in the Madhys Pradesh
Municipalities {Procedure for conduct of Business) Rules, 2005, namely:—

AMENDMENT

In Rule 2 of these Rules—
(1) For clause (g}, the following clause shall be substiuted, nzmaly,—
"TE) "President™ means the President of tha Municipal Couneil of Magar Ponchayat; ™,

i2) For<lause (i}, the following clause shall e substituted, namely,—

IR} MSeeretary” means in case of Municipal Corporation, the Officer appointed as Secretnry by the

Commissioner or the Chief Municipal Officer in the case of Municipal Council and Magar
Panchiyat”

By orfer and in the name of the Goverpor of Madhya Pradesh,
RAGHUVEER SHRIVASTAVA, Addl Secy.
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